We Are
HIRING

LIBRARIAN

KEY RESPONSIBILITIES:

e Modernizing to Smart Library providing an E-library services to
students when they need to access information and do research
WOrk.

e Managing and producing hard copies to soft copies, to download
into the system.

» Develop and organize library inventory; books, collections,
periodicals, and multimedia.

e Implement new information system techniques updating,
producing and maintaining data; author cards/title cards/subject
cards.

e Qversee the library to ensure cleanliness, order, and protection of
the library's resources.

e Conduct regular checks and updates on database information

o Organize activities and promotional events (e.g. children’s
storytelling, author readings, book sales, etc.)

SKILL AND EXPERIENCE:

e Excellent organization skills.

¢ Good time-management skills.

e Analytical skills

» Well-read individual

e Ability to manage projects and give presentations.

» Knowledge of specific field (such as law or music).

« Computer research skills,

e Ability to work independently without supervision.

e For any nationality, English language skills are essential.

Contact us:
/ Tel.062-448 4551
Official line: @mics

APPLY NOW

\ Please send you CV to

mics.ac.th@gmail.com
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